
FEDERAL WAY SCHOOL DISTRICT Student: _________________________ 

Worksite Learning Student Assessment Employer signature:  ________________ 

Month:  _________________  
 

 

1. Work Habits and Attitudes  

1 = Unacceptable  2 = Below Standard  3 = Meets Standard  4 = Exceeds Standard 

Reluctant to begin and complete tasks 

without prompting. Has difficulty 

adjusting to change. Uses time poorly. 

Usually needs reminders to stay on 

task.  Needs to use time more 

effectively. 

Demonstrates initiative, task 

completion, and efficient time 

management.  Adjusts to new 

situations.   

Shows initiative. Quickly completes 

assigned tasks. Responds well to changes. 

Maximizes time available.   

 

2.Cooperation  

1 = Unacceptable  2 = Below Standard  3 = Meets Standard  4 = Exceeds Standard 

Uncooperative and disrespectful in 

working with others.  Disruptive to group 

efforts. 

Reluctant to work with others. 

Improvement needed in treating 

others with respect.  Rarely 

contributes to group efforts. 

Consistently works well with others 

and is respectful.  Contributes 

positively to group efforts. 

Facilitates respectful environment. 

Addresses and resolves conflict positively. 

Plays a pivotal role in success of group 

efforts. 

 

3.Commitment to Quality  

1 = Unacceptable  2 = Below Standard  3 = Meets Standard  4 = Exceeds Standard 

Work assignments not completed as per 

requirements.  Does not evaluate work 

and ignores feedback.   

Demonstrates little effort in work 

assignments.  Is not careful and 

accurate with details.  Does not 

consistently complete work. 

Work assignments consistently meet 

requirements.  Checks work; accurate 

and conscientious about work quality. 

Work assignments are done with 

outstanding accuracy and thoroughness. 

Exceeds requirements.  Consistently 

completes work assignments according to 

the highest quality standards. 

 

4.Productivity  

1 = Unacceptable  2 = Below Standard  3 = Meets Standard  4 = Exceeds Standard 

Demonstrates poor safety habits. 

Misuses supplies/equipment. 

Work assignments are not completed 

regularly.  Does not consistently 

follow directions. 

Good worker.  Work is done on time. 

Follows safety guidelines.  Actively 

participates and contributes in a 

dependable manner. 

Excellent worker.  Work is always 

completed on time.  Seeks and completes 

additional work opportunities. 

 

5.Attendance and Punctuality  

1 = Unacceptable  2 = Below Standard  3 = Meets Standard  4 = Exceeds Standard 

Excessive absences and tardies make it 

difficult to contribute effectively in the 

workplace. Student refuses to accept 

responsibility. 

Absences and tardies impact 

opportunity to contribute in the 

workplace and impacts performance.   

Arrives and leaves on time, notifies 

supervisor in advance of planned 

absences. 

Exemplary self-discipline related to 

attendance and punctuality.  Willingness to 

put in additional time. 
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FEDERAL WAY SCHOOL DISTRICT #210 
Cooperative Education 

Monthly Student Progress Report 
 
 

Dates covered for this report: _________________________________________ to ________________________________________ 
 
 

Cooperative Education Coordinator:  
 
The purpose of this progress report is to inform the Federal Way School District of the monthly progress for the student who is working for 
you and is enrolled in the Cooperative Education program. It is the student’s responsibility to make sure this form is completed and returned 
to the Cooperative Education Coordinator no later than four school days after the end of each month. Thank you for your cooperation. 
 
Completed by Student: 
 
Student Name - _______________________________________________________________________  Age - _________________ 
 
School (Circle): DHS FWHS TBHS TJHS Truman 
 
Business Name - ______________________________________________________  Phone Number - _________________________ 
 
Supervisor’s Name - __________________________________________________________________________________________ 
 
 
Completed by Employer: (This information is required to meet the Cooperative Education documentation requirements) 
 
Total hours worked this month - ___________________  Wages/hour - ___________________  Gross Wages - __________________ 
 

**CIRCLE ASSESSMENT LEVELS ON THE REVERSE SIDE TO EVALUATE STUDENT’S WORK PERFORMANCE** 
 
Employer Comments - _________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________ 
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Employer’s/Supervisor’s Signature - _______________________________________________  Date - ________________________ 

6/2003 


